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examination syllabuses are expressed as 
learning outcomes, which state what may 
be required of candidates in the exams. 
The question papers use a range of formats 
including multiple choice questions, short-
form questions (requiring answers in note 
form) and longer, scenario-based questions.

When are the exams?
The knowledge modules are all e-assessed 
rather than paper based examinations and can 
be sat throughout the year. The Professional 
Stage application module exams are in March, 
June, September and December. The Advanced 
Stage exams are in July and November. You 
are required to register prior to each of the 
exam dates for the exams you wish to sit. The 
organisation you are working with and your 
readiness to sit the exams will determine how 
many exams you sit and when you sit them.

Preparing for the examinations
Your training organisation ensures that all 

ACA trainees are adequately prepared for 
the Institute’s examinations by sending you 
to one of a number of independent tutorial 
organisations or a local college. Course formats 
can vary dependant on the training contract 
and programme of study you have agreed to 
follow. Whatever type of course you do follow, 
all students study the same materials, which 
are published by the Institute.

A wealth of opportunity…
In an increasingly competitive employment 
market, the right qualifications are essential 
in order to get ahead. The ACA qualification 
offers a wealth of opportunity and a solid 
foundation to an exciting career in business. 
Opportunities to travel and work overseas 
are common and as business is increasingly 
conducted on a global scale it is important 
to have a qualification that is internationally 
recognised. Holding the ACA qualification 
will ensure that your career will be diverse, 
full of opportunity and rewarding. IC
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will have a senior member of staff with specific 
responsibility for overseeing your development, 
known as your Qualified Person Responsible for 
Training (QPRT). Depending on the size and 
type of organisation where you train, you may 
also be provided with a Counselling Member 
and a mentor. In addition, your organisation 
will arrange for you to attend a respected tuition 
provider who will be able to support you as you 
study for your exams.

At the Institute, we have a dedicated team 
of advisers who are at the end of the phone 
during office hours, Monday to Friday. The team 
deal with all enquiries relating to the training 
process, ranging from reminding students of 
their registration number through to confirming 
whether they are registered for an exam. 

As an ACA student, you automatically join 
your local ICAEW student society or student 
network free of charge. They are run by students 
for students. The societies provide an excellent 
opportunity to make contact with other ACA 
students and to network with young people 
studying for professional qualifications. Many 
societies also offer exam revision and career 
development programmes. Regardless of the 
size of your organisation, it is up to you how you 
choose to utilise your society or network.

We have an initiative which provides our 
students with access to a range of discounted 
offers. These offers are updated on a regular 
basis and are designed to reflect the lifestyles of 
our students.

Then, when you become a member of the 
ICAEW, additional benefits include:

Library and •	
Information 
service: A 
world-class 
accountancy 
and business library boasting unrivalled 
holdings of publications in UK accounting, 
auditing and taxation. With its own website 
the library is accessible to all members and 
students working in the UK and overseas. 
Ten regions supporting 23 volunteer •	
district societies (this includes Institute 
members in Scotland), whose job it is to 
ensure that the views of members resonate 
with regional government, business 
forums and industry stakeholders. The 
district societies also provide networking 
opportunities and services on a local level, 
including courses and events. Institute 
members are actively encouraged to 
become involved in their local groups.
Faculties: The seven faculties are specialist •	
bodies of technical expertise offering 
excellence, networking, influence and 
recognition. They also help to maintain 
members’ continuing professional 
development. The faculties include: 
Audit and Assurance; Corporate Finance; 
Finance & Management; Financial 
Reporting, Financial Services, Information 
Technology; and Tax.
Our 11 special interest groups (or SIGs •	
as they are commonly referred to in the 
Institute) recognise the importance of 
building specialist knowledge, networking 
and keeping up to date on industry issues. 
They help our members to do business 
with confidence. The groups provide 
sector-specific support, information and 
representation for members working in, 
or with clients in, the following sectors: 
charity and voluntary; entertainment 
and media; farming and rural business; 
forensic; healthcare; interim management; 
non-executive directors, public sector, 

“ 
�

With worldwide recognition 
and a strong reputation, there 
are clear benefits of acquiring 
membership of the ICAEW.”

The benefit of becoming a member of the 
ICAEW when you qualify provides you with the 
continuing support to succeed throughout your 
career. Our reputation and influence are built 
on technical excellence and practical insight 
on issues relating to business. We provide 
authoritative guidance to members on topical 
issues and we aim to enhance the value and 
distinctiveness of Institute qualifications, further 
the theory and practice of accountancy and 
create a competitive advantage for our members. 
At home and abroad the ICAEW champions the 
ACA qualification and the profession, constantly 
drawing upon the expertise and experience of 
our members. 

With worldwide recognition and a strong 
reputation, there are clear benefits of acquiring 
membership of the ICAEW. Being a member of 

the ICAEW means gaining access to networks, 
high profile and local events and opportunities 
to meet your peers. The Institute is continually 
developing its portfolio of products and services 
to ensure members have access to the most 
useful and relevant support available and can do 
business with confidence.

Not only does membership provide practical 
benefits relevant to professional life, it helps to 
ensure qualified ACAs maintain the highest 
professional standards and have access to 
valuable information on best practice and theory 
in a constantly changing business environment.

However, you don’t have to wait until you 
qualify to start enjoying these benefits – some of 
them start as soon as you begin training with us. 
As a student studying for the ACA you will receive 
unrivalled support throughout your training. We 
provide you with the following resources:

Student support helpline open Monday – •	
Friday +44 (0)1908 248 040
Student website: www.icaew.com/students•	
Reminders of key dates and exam entry •	
deadlines
Local student network groups via the •	
district societies
Our quarterly student magazine, •	 VITAL
Student discounts and offers•	
Up-to-date practice case studies •	
Access to the Institute’s award-winning •	
business Library and Information Service 
Accountancy•	  magazine.

Your training contract with one of our 
authorised employers is a benefit in itself, 
providing a unique blend of work experience 
and exam study. Your training organisation 

Becoming a member of the ICAEW after qualifying as a chartered accountant enables you 
to use the prestigious letters ACA after your name, recognised around the world as a mark 
of quality and expertise in business.

ICAEW – Benefits of Membership
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shares and business valuation, solicitors; 
and tourism and hospitality. Subscribers 
to the SIG benefit from regular newsletters 
and communications relevant to their 
business interests, tailored specialist 
conferences and events and excellent 
networking opportunities. Over 6,000 of 
the Institute’s members subscribe to one or 
more special interest group.

Delivered straight to members’ desktops in •	
an easy to access email format, our seven 
different Alerts help to keep members up 
to date on financial issues on a monthly, 
quarterly and ad-hoc basis. Whether they 
work in business or practice, are a young 
professional or an international member, 

we aim to provide relevant information 
on topics impacting upon the working 
environment of all members. 
A host of experts available on telephone •	
and email helplines to answer day to day 
queries from careers advice to a Technical 
Enquiries service. 
Our members live and work in more than •	
165 different countries globally. Wherever 
you are, there will be a member with local 
knowledge, contacts and expertise available 
to be consulted, act as a mentor or just help 
you find your feet in a new country. 
Institute newsletters providing regular •	
updates on national and local news, 
professional developments, initiatives and 
commentary on key issues.
A variety of business partners to •	
provide relevant products and services 
to enhance both business and personal 
life. These products range from personal 
finance, to insurance, healthcare services 
to business products.
Accountancy •	 magazine – the essential read 
for all accounting professionals.

This just gives a flavour of the range of services 
available. Some of them you will be using 
as soon as you start your training, others 
will become more relevant as you develop 
your career. From consultations to telephone 
helplines, networking events to a variety of 
information services, Institute membership 
provides a multitude of benefits and support. IC

“ 
�

Not only does membership 
provide practical benefits 
relevant to professional life, 
it helps to ensure qualified 
ACAs maintain the highest 
professional standards and have 
access to valuable information 
on best practice and theory in 
a constantly changing business 
environment.”

Initial professional development (IPD)
IPD is designed to help students integrate 
their exam studies, work experience and the 
development of their professional skills. 

The IPD programme delivers three major 
benefits: 

improved performance at work:•	
Students who can apply their technical 
knowledge in a way that raises appropriate 
and relevant issues, and as a result 
contribute more added value ideas, will be 
more effective in the workplace.
improved exam performance:•	
Students who can relate their practical 
work to their exam studies will be better 
prepared for successful progression 
through the ACA.
progression to CPD:•	
IPD aligns closely to the principles of 
Continuing Professional Development 
(CPD) as such students will be prepared for 
the ICAEW CPD requirements, leading to 
a seamless transition into membership. 

To be eligible for membership of the ICAEW, 
students must, as part of their ACA training, 
complete the requirements of IPD.

IPD helps ACA students to develop 
professionally by considering their work 
experience in five key areas that define a 
chartered accountant:

ethics and professionalism•	
personal effectiveness•	
technical and functional expertise•	
business awareness•	
professional judgement.•	

The principle of IPD means that the skills being 
developed under these terms will become 
progressively more challenging over the three-
year training contract. 

Continuing professional development (CPD)
The technical and professional environment of 
the chartered accountant is constantly changing. 
In order to protect the competitive advantage 
secured by holding the ACA qualification, 
you will need to ensure that you maintain, 
develop and enhance your skills, knowledge and 
competencies throughout your career.

The Institute’s CPD arrangements provide a 
framework to help you keep up to date. You will 
be encouraged to:

reflect on your role and responsibilities•	
identify gaps in your knowledge, skills and •	
competencies 
consider risks inherent in your role and •	
expectations made of you
undertake appropriate activities that help •	
you meet the needs you identify

When you have completed your training contract, passed your exams and have become 
a member of the Institute of Chartered Accountants in England and Wales (ICAEW), the 
Institute will continue to support you in your professional development.

Initial Professional Development (IPD) and 
Continuing Professional Development (CPD)

“ 
�

The technical and professional 
environment of the chartered 
accountant is constantly 
changing...you will need to 
ensure that you maintain, 
develop and enhance 
your skills, knowledge and 
competencies. ”



Education, Training and Development

82 www.insidecareers.co.uk/acc

assess the effectiveness of these activities •	
and consider whether your learning and 
development objectives have been met.

You can choose any activity that effectively 
meets your needs, and may consider;

courses•	
workshops•	
seminars•	
study for further qualifications•	
reading, for example, professional journals, •	
regulations, guidance
focused discussion with more experienced •	
colleagues
in-house training•	
video•	
online learning or research•	

CD-ROM.•	

You will be the best judge of the learning 
opportunities which are most relevant to your 
professional role and to the direction in which 
your career is moving. As well as maintaining 
technical competence – for example in areas 
of accountancy such as taxation, audit, 
corporate finance and insolvency – the 
Institute considers it important for you to 
develop communication and management 
skills, ethical awareness, business awareness 
and legal and regulatory knowledge.

The Institute’s CPD policy encourages 
professional success and reassures the public 
that all our members keep up to date – thus 
helping to maintain and inspire public 
confidence. IC
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